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Office of Strategic Services
Subject: Survey of duties with the JIspm,

1. The staff of the JISPB comprises the #ditorial, Graphic &
Production ‘estions, which are administered by & Board of representatives
m G"z’ A"z. QZ“;I’ LY &nd C’Sf;l

2. The Graphle Section, administered by Capt. MoCaskill, OCR
Board member, edits graphic msteripl submitted by econtributing agencies for
the JANIC reports and is specifically responsible for the preparstion of all
Lilustrative material for repreduction. This includes the review of graphic
sopy for selection of most appropriate originels; research to estublish proper
orientatlion; integration of matorial to eliminate internal eontradietions and
ehecidng of published data such as meps, charts, ets., to avoid digorepanaies
and duplications; provide the Bditerial Section with keyed duplicate coples
of all graphic material forming "pool" for use of that Seetion; prepare all copy
for reproductlon with respect to instructions concerning sige, crops, groupings,
repalr or retouching necessary, and reproductive process sost adeptable to
obtaln best reniition; maintain "loy" revealing manufacturing data pertaining
to each pleoe of gopy; prepare baelc captions for all graphic Copy}j mark en-—
graver's proof indleuting quality of reproduction, errors, deletlons, stec., and
cerrect position for "dummying”.

3. My duties with the “raphic ‘ection are as follows: the Buper-
vislon of the gurtographic work of the Urajhic Section; the editing of oarto-
graphiec materisl submitted by contributing agencies; liaison with the Repro-
duotion Branch % Uap Division, Office of Strateglc Services ; sonsuliant on
preliminary planning of maps for subuission to the JISPD from the various
seniributing agencies, muintaining research mup files and files of originals,
engravers coupies and negatives; msdntaining file of progress reperts, bhasic
captions and manufacturing data pertaining to cartogrevhic materdal. Other
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